JOB  ANNOUNCEMENT

MILWAUKEE ENVIRONMENTAL CONSORTIUM

Consortium Coordinator

The Milwaukee Environmental Consortium (MEC) seeks a person to lead member organizations in fulfilling its mission to foster collaboration, innovation and leadership in Milwaukee’s environmental community. Additionally, the ideal candidate would cultivate ways to gain efficiencies of scale attained by the combined efforts of its member organizations and promote increased synergy and partnerships with other environmental organizations. This is a part-time, one year position from July 1, 2005 through June 30, 2006. The Coordinator will work under the direction of the MEC Board of Directors.

Principle Duties and Responsibilities:

Leadership

· Coordinate and provide support for monthly board meetings.

·  Research funding and assist with proposal writing, direct mail and major donor solicitation.

· Coordinate MEC events.

· Coordinate trainings for MEC members and other environmental organizations.

· Identify and secure new member organizations.

· Implement the Strategic Plan workplan.
Community Outreach

· Serve as the liaison between MEC and the community.

· Develop relationships with other Milwaukee and statewide environmental organizations.

· Supervise volunteers and interns.

· Serve as the Community Shares of Greater Milwaukee representative.

· Create and maintain MEC website content and supervise technical maintenance.

Administration

· Provide general office management and administration.

· Maintain MEC’s financial records, including bookkeeping, deposits, check writing and payroll.
· Complete all required reporting.

· Research and implement economies of scale for member organizations.

· Perform other duties as assigned by MEC Board of Directors.

Qualifications:

Minimum bachelors degree and 3 or more years nonprofit experience, including administration and fundraising.

Demonstrated commitment to the environment.

Experience working with diverse populations, organizations, media and public officials.

Excellent problem solving skills.

Exceptional organizational and time management skills.

High degree of professionalism, flexibility and initiative.

Ability to work independently.

Good written and oral communication skills.

Proficiency in MS Office. Knowledge of Quickbooks desirable.

Salary and Fringe Benefits:

Salary is 15,000/year for a part-time position, approximately 20 hours/week.
Limited nights and weekend work.

Includes part-time benefits package.
Relaxed, pleasant work environment.

How to Apply:

Please submit cover letter and resume to:

Application Contact:


Marilyn Goris

Milwaukee Environmental Consortium


1845 N. Farwell Avenue, Suite 100


Milwaukee, WI  53202


Fax: 414.273.7293


Email: magoris2001@yahoo.com
Application deadline:  June 6, 2005
Other Comments:

Milwaukee Environmental Consortium and its members embrace a philosophy that recognizes and values diversity.  Our goal is to attract, develop, retain and promote a talented diverse workforce in a culture where all employees will contribute to their fullest potential.

MEC Vision

The Milwaukee Environmental Consortium, Inc. is a 501(c)3 nonprofit organization created to provide communal services and be a conduit for communal benefits to its members.  The members will be nonprofit organizations with missions focused on environmental and sustainable development issues.  MEC will provide an open and welcoming working environment encouraging growth and increased participation to all environmental groups in the Greater Milwaukee area.  The consortium also agrees to foster collaboration, innovation and leadership within Milwaukee’s environmental community gaining efficiencies of scale that can be attained by the combined efforts of multiple organizations working together.  Current member groups include the Bicycle Federation of Wisconsin, Friends of Milwaukee’s Rivers, League of Conservation Voters, Midwest Center for Environmental Science and Public Policy, Milwaukee River Basin Partnership, Milwaukee Urban Gardens, River Revitalization Foundation, Sierra Club-Great Waters Group, The Park People and Urban Open Space Foundation.

